BOGAZiCi UNIVERSITESI REZERVASYON SiSTEMi KULLANICI KLAVUZU

User

Bu dokiman User kullanicilari igin hazirlanmistir. Proje calisanidir. Proje katilma talebi, proje
ylritliclsi onayindan sonra o proje icin rezervasyon yapabilir.

1- Kayit

Sistemi kullanabilmek igin ‘Register’ butonuna tiklayarak kayit islemi baslatilir.

:-.\;.o ; ;
. Lifesci

FTE T T

Sign In

Username
Password

The current state of capslock is: unknown,

w1.0 Bewa BOUM-IS 2020 | Copyright & Piksel Bilisim

Register butonuna tikladiktan sonra karsinizi gelen asagidaki ekrandan kayit tiirii User olarak segilir.

Choose Registration Type
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Kullanici tird segildikten sonra kisisel bilgilerin doldurulacagi asagidaki sayfa gelir. Asagidaki 6rnekte
goruldugi gibi kendi kisisel bilgiler girilir. “I Accept Conditions” kismi isaretlendikten sonra “Sing Up!”
butonuna tiklanir.

Choose Registration Type

Sign Up

<< Back to Login

First Name

Project

Last Name

User

TCKN / Passport Number

33333333333

Email Address

projectuser@boun.edu.tr

Phone

O 11A=100=11

Institution

Bogazici Universitesi

Department

Biyomedikal M(Jhendisligi|
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City

Istanbul

Address

Bogazici Universitesi Biyomedikal Miihendisligi Enstittist, Kandilli
mah. Rasathane Cd. 104-7, 34684 Uskidar istanbul

Username

projectuser

Password

Password Again

Security Code 651310

651310

| Accept Conditions

In the BOUM laboratories that you apply to conduct research within, by
filling this application form, you accept that the pictures and videos
taken by BOUM team or the people we have received services, to be
used for advertising and promotion of visual materials.

You also consent fo the wuse of your contact information,
announcements and future events by Bogazici University BOUN for the
purpose of communicating to you.

You consent to the data in the registration form to be shared with other
public institutions and organizations such as TUBITAK, YOK, Ministry of
Industry and Technology by Bogazici University BOUMN to conduct
statistical studies.

Bogazici University BOUM is not responsible for the data obtained and
used by third parties without their knowledge.

_—EB
——

“Sing Up!” butonuna tiklanir ve kayit islemi yonetici tarafindan onaylandiktan sonra sisteme giris
yapilir.
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2- Projeye Katilma

Kayittan sonra asagidaki ana ekran gelir.

& C A Givenli degil | cleanroomboun.edu.tr/user/home - B x »O:
sbe,
.. Lifesci
# Home
BOUN USER GUIDELINES
% Projects »
BOUN is a shared user facility available to researchers, state enterprises and private sectors all over Turkey and the World.
& Reservations v You can see the list of equipment and their usage fees on BOUN' s facility page

To benefit from the BOUN facilities, you need to register as a principle investigator (PI), submit a project via BOUN-IS
Make Training Request
Once your project is approved by BOUN you will be able to assign researchers (students, postdocteral researchers, engineers, technicians) and equipment to the project.

© Support We kindly request you to take a minute to fill out our satisfaction survey to let us know how we are doing. This is very important for us to improve the service we provide you.

All users are required to follow the safety rules and guidelines of BOUN while they are using the facilities.
@ Satisfaction Survey

@ Update Account v BOUN USER CERTIFY

All users have to approve following text and choose histher Pl for once !

I certify thatunder this account, BOUN Shared Equipment Infrastructure will anly be used by me and for my own research purpose. | also acknowledge that behaving otherwise is a
serious misconduct of the Shared Infrastructure

| approve the text above.

Choose Onp,

Yukaridaki ekranda “l approve the text above.” kismi isaretlendikten sonra calisilacak olan proje
ylritictsa segilir ve “Confirm” butonuna tiklanir.

<« @ & Givenli degil | cleanroomboun.edu.tr/user/home B O
oo I
... Lifesci
# Home
BOUN USER GUIDELINES
& Projects ~ ) )
BOUN is a shared user facility available to researchers, state enterprises and private sectors all over Turkey and the World.
¥ Approved Pra) You can see the list of equipment and their usage fees on BOUN' s facility page.
» Join Projectsin To benefit from the BOUN facilities, you need to register as a principle investigator (PI), submit a project via BOUN-IS.
8
& TEEERE AR o Once your project is approved by BOUN you will be able to assign researchers (students, postdoctoral researchers, engineers, technicians) and equipment ta the project.

We kindly request you to take a minute to fill aut our satisfaction survey to let us know how we are doing, This is very impartant for us to improve the service we provide you

fakearaining Request All users are required to follow the safety rules and guidelines of BOUN while they are using the facilities.
0 Support

@ Satisfaction Survey

@ Update Account

Sol taraftaki meniide yer alan “Projects” kismina tiklanilarak alt sekmeden “Join Project” butonuna
tiklanir. Asagidaki resimde yer alan mend agilir.
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< C A Giivenli degil | cleanroam.boun.edu.tr/user/join

[

H sp

... Lifesci
#® Home

Join Projects
& Projects
Choose Praject Instructor

& Reservations v Principal Investigator
4 Make Training Request # Project Title Created Date
@ Support 1016 Project Title 02,01.2021

@ Satisfaction Survey

Update Account v e
LAl You are successfully joined to the project
d

o * O

Status Join Project

Bu ekranda c¢ikan sagdaki “Join” butonuna basilarak projeye katilmak igin, proje yirutliclisi onayi
beklenir. Proje vyiritlicisi onayindan sonra sol ana menldeki “Projects” sekmesinin altinda
“Approved Projects” kismina tiklanilarak, katilmis olunan proje gérintilenir.

< C A Givenli degil | cleanroom.boun.edu.tr/user/approved
%,
. : [ J—
. Lifesci
# Home
Approved Prajects
& Projects v
e v Project Name Join Date
fh
Ly Project Title 02.01.2021

£ Make Training Reques[\'
€1
@ Support

@ Satisfaction Survey

@ Update Account v

B r »O

Pl Status

Principal Investigator [x]
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3- Rezervasyon Olusturma

Projede calisan kisiler kendi hesaplarindan giris yaparak calistiklari projede bulunan cihazlar igin

randevu alabilir.

Sol meniide yer alan “Reservations” butonuna tiklayarak reservasyon mendstine ulasilabilir.

1- “My Reservation” kisminda mevcut ve ge¢mis rezervasyonlarinizi goriintileyebilirsiniz.
— 2- “Make Reservation” kismindan proje ¢alisani kendisi igin rezervasyon olusturabilir.
3- “Reservation Request with Engineer” kismindan ayrintili bir rezervasyon olusturulabilir.

Ekipman ve tesis kullanimina iliskin ek talepler, tehlikeli kimyasallarla ¢alisma, hassas 6rnekler

icin ek 6nlemler alma gibi istekler varsa bu adimdan rezervasyon olusturulabilir.

©« C A Givenli degil | cleanroam boun.edu.tr/user/approveds
[
H . p .
... Lifesci
A Home
Approved Projects
& Projects v

& Reservations A Srolecrhiama

Project Title
» My Reservations

» Make Reservation Jjj i

>
»
» Reservation Request with

Engineer

4 Make Training Request
® support

© satisfaction Survey

@ Update Account v

olarak sistemde kayithdir.
kisminda o saatler gériinmez.

cihaz listelenmeaz.

Pl

Principal Investigator

Alinan rezervasyona yOneticinin onay vermesine gerek yoktur.

B A0

Status

(]

Rezervasyon alinacak cihazi kullanmayi bilinmiyorsa 6nce “Trainings” béliminden bir mihendis
ile birlikte o cihazin kullanim egitimi alinmalidir.
Bazi cihazlar her rezervasyonda bir miihendis ile beraber kullanilmalidir. Bu cihazlar otomatik

Eger rezervasyon alinmak istenen saatlerde bir baskasi randevu olusturmus ise “Select Time”

Rezervasyon almak istediginiz cihaz arizali veya bakima girmisse “Select Resource” kisminda o
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3.1. My Reservations

Mevcut olan rezervasyonlar ve ge¢mis rezervasyonlar asagidaki ekrandaki gibi goruntilenir.

E 2 C A Givenlidegil | cleanroam.boun.edu.tr/user/myreservations
[
. =P P
... Lifesci
# Home
Reservations
& Projects v
® Future Reservations . Previous Reservations
& Reservations hd
£3 Make Training Request Project & Resource Name
arylene Kaplayici - SCS PD52010
@ support Parylene Kaplayici - SCS PD OF

@ satisfaction Survey

@ Update Account v

3.2. Make Reservation

Reservation Date Reservation Start Time

1.02.2021 10:00

[

by

B v » O :
Reservation End Time Status
10:15 &

Sol menide yer alan “Reservations” butonuna tiklayarak acgilan meniiden “Make Reservation”
butonuna tiklanir. Agilan sayfadan istenilen proje ve cihaz segilir. Uygun olan tarih ve saati segip
“Make Reservation” butonuna tiklayarak reservasyon olusuturulur. Asagidaki takvimden

reservasyonunu gorebilirsiniz.

<« C A Givenlidegil | cleanroom.boun.edu tr/user/makereservation
o%s

& . o

. Lifesci

# Home
Make Reservation

& Projects b4
Select Project
& Reservations v Project Title
3 Make Training Request Select Resource
Choose a resource
O Support
Select Date
@ Satisfaction Survey
1 ~ | February ~| 2021 -
® Update Account v
Select Time
10:00 v 10:15(01-02) %

*The user should attend his/her own reservation for the specified date and time.

Do not share your login information with other users.

Reservation Is successfully completed,
oy

<
Reservations

Days 02.01.2021 03.01.2021

10.01.2021 11.01.2021 12.01.2021

Make Reservation

05.01.2021 06.01.2021

13.01.2021 14.01.2021

07.01.2021

15.01.2021

08.01.2021

16.01.2021

09.01.2021

17.01.2021

Rezervasyon olusturuldugunda ekranda basarili olduguna dair uyari goriiniir ve alttaki takvime

eklenir.
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3.3. Reservation Request with Engineer

Eger bir miihendis ile birlikte rezervasyon alinmak istenirse ‘Reservation Request with Engineer’
sekmesine tiklayarak gerekli bilgiler doldurulur. Bu rezervasyon segenegi daha ¢ok asagidaki
durumlar igin tercih edilebilir.

= Calisilacak proje i¢in ekstra 6nlemler almak gerekiyorsa
=  Calisilacak projede tehlikeli kimyasallar var ise

= Biyolojik bir malzeme var ise

=  Cevreye zarar verecek malzemeleriniz var ise

e Bu ve benzeri durumlarda ‘Reservation Request with Engineer’ secenegi ile rezervasyon
olusturulmahdir.

e Bilgiler doldurulduktan sonra rezervasyon yénetici onayina gonderilir. Yonetici tarih ve
saat secerek rezervasyonu olusturur.

© BUUN Intorma x
< C A Givenlidegil | cleanroom boun edu tr/user/makereservation/request % @ :
B Projects S

Select Project
& Reservations v
Project Title o
£4 Make Training Request
Select Resource

® Support Hizli Prototipleme Cihazi - Objet 3D Printer v
@ satisfaction Survey Additional requests regarding the equipment and the facility use(*)

Additional reguests
@ Update Account v

Please provide a detailed description of the sample(s) you would like to study(*)

Objects
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ervation/request B O

< C A Givenli degil | cleanroom.boun.edu.tr/user/make

Total Number of Samples Max(Unlimited)(*)
3
Do your samples contain any Biological materials?
Do your samples contain any potentially hazardous chemicals?

Do your samples have any known hazards to the environment?(¥)

No

Do your samples have any potential of damaging the equipments?(*)

Mo

*The user should attend his/her own reservation for the specified date and
time. Do not share your login information with other users.

Reservation Req

Your request is recorded and forwarded to the facility management.

4- Egitim

Sistemde kayitli olan egitimlere “Trainings” sekmesinden ulasilabilir.
“Users Training List” sekmesinden alinmis egitimler goérulebilir.

Bir cihaz ilk defa kullanilacaksa egitim almak zorunludur. “Make Trainings Request” sekmesinden
kullanilacak cihaz egitimi segilir.

€« C A Guvenlidegil | cleanroom.boun.edu.tr/user/home & % = e i
l.’.
" Lifesci
# Home
BOUN USER
B Projects v

BOUN is a shared user facility available to researchers, state enterprises and private sectors all over Turkey and the World.

& Reservations You can see the list of equipment and their usa,

s on BOUN' s facility page.

To benefit from the BOUN facllities, you need ta register as a principle investigator (PI), submit a project via BOUN-IS.
[ Make Training Request
Jm Once your project is approved by BOUN you will be able to assign researchers (students, postdoctoral researchers, engineers, technicians) and equipment to the project.

@ Support We kindly request you to take a minute to fill out our sat

v to let us know how we are doing. This is very important for us to improve the service we pravide you,

) All users are required to follow the safety rules and guidelines of BOUN while they are using the facilities.
@ satisfaction Survey

© Update Account ¥



BOGAZiCi UNIVERSITESI REZERVASYON SiSTEMi KULLANICI KLAVUZU

Asagidaki ekranda Ornegi gosterilen egitime katilmak igcin “Sign In” yazili kisma tiklanarak talep
olusturulur.

<« C A Givenli degil | cleanroom boun.edu.tr/user/trainingrequest * %@ :
Do o
... Lifesci™
4 Back
Training List
Ne Training Name Resource Name Resource Place Training Cost Status Principle Investigator Sign In Sign Out
1 Object3D Printer Hizli Prototipleme Cihazi - Objet 3D Printer 100,00 B not signed | Principal Investigator @‘m

istek yollandiginda “Status” ,“Requested” olarak gorindr.

<« C A Givenli degil | cleanroom.boun edu tr/user/trainingrequest
o’
.® : 2 oo -
... Lifesci

4 Back

Training Request have created.
Iy

Training List

No TrainingName  Resource Name Resource Place Training Cost Sthus Principle Investigator  Sign In Sign Out
1 Object 3D Printer Hizli Prototipleme Cihazi - Objet 3D Printer 100,00 32 Principal Investigator

Egitim istegi yOnetici onayina génderilir. Yonetici egitim tarihini belirledikten sonra onaylar. “Status”
‘Signed for ... days’ olarak degisir.
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5- Mesaj iletimi

= C A Givenlidegil | cleanroom.boun.edu tr/user/home &% »@ :

5 . Lifesci

# Home

BOUN USER GUIDELINES
& Projects S

BOUN is a shared user facility available to researchers, state enterprises and private sectors all over Turkey and the World.
& Reservations b You can see the list of equipment and their usage fees on BOUN' s facility page.

To benefit from the BOUN facilities, you need to register as a principle investigator (PI), submit a project via BOUN-IS.
B Make Training Request
Once your praject is approved by BOUN you will be able to assign researchers (students, postdoctoral researchers, engineers, technicians) and equipment ta the project.
@ support in We kindly request you to take a minute to il aut our satisfaction survey to let us know how we are doing. This is very important for us to improve the service we provide you,
All users are required to follow the safety rules and guidelines of BOUN while they are using the facilities
@ Satisfacfon Survey

©® Update fccount v

“Support” butonuna tiklanilarak iletiimek istenen mesaj girilir.

& C 4 Givenli degil | cleanroom boun.edu.tr/user/support “ » @

.. Lifesci~

4 Back
New Ticket Added.

Recent Tickets
Subject Date Status Current Action

3D printer 2,01.2021 15:34:29 = B ]
Create a Ticket

“Send” butonuna basilarak génderilmek istenen mesaj iletilir.
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6- Memnuniyet Anketi

“Satisfactory Survey” sekmesinden alinan hizmet hakkindaki géris ve oneriler iletilir. “Submit”
butonurfa basilarak anket iletilir.

Giivenli degil | cleanroom.boun.edutr/project/survayex

A Home
BOUN User Satisfaction Survey
B Projects »
Type of the Analysis/Experiment Performed (¥}
& Reservati . 1
B Balance v Name of the superuser/engineer assisted the experiment (¥)
T Training: v
How satisfied are you with the information you get before the service provided(*)
0 Update gecount b

Choose rate

O Satisfactory Survey
Did you get the services in a timely manner?

O Support
Please rate the overall quality of the service provided(*)

Choose rate

Please tell us about your suggestions on how to improve the services we provide.(*)

7- Hesap Bilgileri ve Sifre Glincelleme

“Update Account” sekmesinin altinda ;

1- My information kisminda kullanici bilgileri glincellenir.
__2- Password kismindan ise sifre degisikligi yapilir.

& @ A Givenlidegil | cleanroom boun.edu.tr/user/home# % »@ :

" Lifesci
# Home
BOUN USER GUIDELINES
& Projects v
BOUN is a shared user facility available to researchers, state enterprises and private sectors all over Turkey and the World.
& Reservations v You can see the list of equipment and their usage fees on BOUN' s facility page.

To benefit from the BOUN facilities, you need to register as a principle investigator (P1), submit a project via BOUN-IS.
£ Make Training Request
Onee your project is approved by BOUN you will be able to assign researchers (students, postdoctoral researchers, engineers, technicians) and equipment to the project.

@ Support We kindly request you to take a minute to fill out our satisfaction sur

¥t let us know how we are doing. This is very important for us to imprave the service we provide you.

z All users are required to follow the safety rules and guidelines of BOUN while they are using the facilities.
@ satisfaction Survey

© Update Account ~

P | @ My Information

&

e & Password
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“My information” kisminda sifre de girilerek “Update” butonuna basilarak hesap glincellemesi yapilir.

&« C A Givenl degil | cleanroom.boun.edu tr/user/updateme - % @
@ Satisfaction Survey Project
® Update Account v Last Name
User
1D Number
33333333333

Email Address
projectuser@boun.edu.tr
Phone
0111111111
Institution
Bogazici Universitesi -
Department
Biyomedikal Mihendis|ig
City

stanbul

Address

¢i Universitesi Biyomedikal Mihendislig;

Rasathane Cd. 1047,

titGst, Kandilli ma

Username

projectuser

Canfirm Password

“Password” kisminda once eski sifre girilir, degistiriimek istenen yeni sifre 2 defa girilerek “Update
Password” butonuna basilir.

< C A Givenli degil | cleanroom boun.edutr/user/password - W% @
l".
H P 2o
" Lifesci
# Home
Password
% Projects s
& Reservations S

Make Training Request
e s Change Password

@ Support
i Old Password

@ satisfaction Survey

@ Update Account N New Password

New Password Again

Update Password

ke



