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Pl
Principal Investigator

Bu dokiiman Pl kullanicilari icin hazirlanmistir. Proje ylirtticisldir. Sisteme proje ylkleyebilir. Projesi
yoOnetici onayindan gectikten sonra o projeye cihaz ekleyebilir, kullanici ekleyebilir, rezervasyon
yapabilir.

1- Kayit

Sistemi kullanabilmek igin “Register” butonuna tiklayarak kayit islemi baslatilir.

Boga.zlw University
@t Litw Srmnces
e Tinos by ol
Sign In
Username
Password

The current state of capslock is: unknown.

:C-’:S[ your v1.0 Beta BOUN-IS 2020 | Copyright © Piksel Bilisim
password?

“Register” butonuna tikladiktan sonra karsinizi gelen asagidaki ekrandan kayit tiir “PI” olarak segilir.

Choose Registration Type

User —
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Kullanicr tirid segildikten sonra kisisel bilgilerin doldurulacagi asagidaki sayfa gelir. Asagidaki 6rnekte
goruldigu gibi kendi kisisel bilgiler girilir. “I Accept Conditions” kismi isaretlendikten sonra “Sing Up!”
butonuna tiklanir.

Choose Registration Type

Sign Up

<= Back to Login

First Name
Principal

Last Name

Investigator

TCKM / Passport Number

aaaaaaaaaaa

Email Address
pricipalinvestigator@gmail.com
Phone
0(000) 000-00-00

Institution

Bogazici Universitesi
Department

Biyomedikal Mihendisligi
City

istanbul

Address
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Address

Bogazici Universitesi Biyomedikal Muhendisligi Enstitiso, Kandilli
mah. Rasathane Cd. 104-7, 34684 Uskiidar istanbul L

Username

principalinvestigator

Password

Password Again

Security Code 442586

442586
| Accept Conditions

In the BOUN laboratories that you apply to conduct research within, by
filling this application form, you accept that the pictures and videaos
taken by BOUN team or the people we have received services, to be
used for advertising and promotion of visual materials.

You also consent to the wuse of your contact information,
announcements and future events by Bogazici University BOUN for the
purpose of communicating to you.

You consent to the data in the registration form to be shared with other
public institutions and organizations such as TUBITAK, YOK, Ministry of
Industry and Technology by Bogazici University BOUN to conduct
statistical studies.

Bogazici University BOUN is not responsible for the data obtained and

used by third parties without their knowledge.

“Sing Up!” butonu tiklandiktan sonra kayit islemi yonetici tarafindan onaylandiktan sonra sisteme
giris yapilabilir.
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2- Proje Olusturma

Kayittan sonra asagidaki ana ekran gelir.

@ BOUN Information Services X 8 Ayarler x| + = a
<« C A Givenlidegil | cleanroom.boun.edu.tr/pifhome o & W B e 3
9 s 5 =
. Lifesci :
# Home
BOUN USER GUIDELINES
& Projects Jim v
BOUN is a shared user facility available to researchers, state enterprises and private sectors all over Turkey and the World,

& Reservations v You can see the list of equipment and their us es on BOUN's facility page.

To benefit from the BOUN facilities, you need to register as a principle investigator (PI), submit a project via BOUN-IS.

EBalance
Once your project is approved by BOUN you will be able to assign researchers (students, postdoctoral researchers, engineers, technicians) and equipment to the project.
= Trainings We kindly request you to take a minute to fill out our satisfaction survey to let us know how we are doing. This is very important for us to improve the service we provide you.
| users are required to follow the safety rules and guidelines of BOUN while they are using the facilities.
© Update Account v

@ Satisfactory Survey

© support

Sol taraftaki meniide yer alan “Projects” kismina tiklatilarak alt sekmeden “Create Project” butonuna
tiklanir. Asagidaki resimde yer alan mend acilir.

“Lifesci=:=

#& Home

&S Projects ~

» Projects Create Project

» Create Projects

-
i v
dic=cratons Project Document
Please pre| pare, t 1 5Ce d upload the project
E3Balance o Pre | prej
submission form, use the template below.
™= Trainings it
h [ Download Template ]
© Update Account v
Dosya Se¢ Dosya secilmedi
© Satisfactory Surve:
& : \ /
@ Support Project Code

Project Funding

Project Start Date

Project End Date

Project Title

Project Summary

eate Project
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Acilan sayfadan 6nce “ Download Template” butonuna tiklayarak Temiz Oda is Talep formu indirilir.
Bu form doldurulduktan sonra “Dosya Se¢” butonuna tiklanarak sisteme ylklenir. Diger bilgilerde
doldurulduktan sonra asagida yer alan “Create Proje” butonuna tiklanir. (Asagidaki resimde yer alan
bilgiler 6rnektir)

"l Lifesci ===

# Home
& Projects v
& Reservations v Create Project

v
B Balance - N
=Traini o Project Document

rainings
Please prepare, then scan and upload the project

@ Update Account " submission form, use the template below.

@ satisfactory Survey E[ Download Template ]

O support projebilgileri.pdf

(. "y

Project Code

3535

Project Funding

BAP

Project Start Date

31/01/2021 -

Project End Date

01/07/2021

Project Title

Project Title

Project Summary

summary

Create Project

Proje girisi tamamlandiktan sonra ydnetici onayina génderilir.
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Sol taraftaki menlde yer alan “Projects” kismina tiklatilarak alt sekmeden “Projects” butonuna
tiklanilarak olusturdugunuz projelerinizi gérebilirsiniz.

Yonetici onayindan dnce ‘Status’ ‘Waiting ‘ olarak goriindr.

o
‘ L 2 By
. Lifesci
& Home
All Projects
& Projects v
& Reservations v ) ) Created
Project Title Date Status Manage Add Resource
= Balanice e Project Title 07.01.2021
= Trainings v
«1»
©® Update Account v

@ Satisfactory Survey

© Support

Yonetici onayindan sonra “Status” “Continuing” olarak gériiniir. “Manage” kismi aktif hale gelir.

o.'.
® £  Bodars Ueneneny
" Lifesci
# Home
All Projects
& Projects o
& Reservations W It . Ereated
Project Title Date Status Manage Add Resource
S Balance v Project Title 07.01.2021 =
™= Trainings N
«1»
6 Update Account M

@ Satisfactory Survey

@ Support

“Manage” kismindan proje detaylari gérilebilir, kullanici eklenebilir veya kaldirilabilir. Cihaz
eklenebilir veya eklenen cihazlar kaldirilabilir. Projenizi tamamen kaldirilabilir.
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3- Projeye Kullanilacak Cihazlarin Eklenmesi

Proje sahibi projede kullanmak istedigi bitin cihazlari segmelidir. Cihazlar “Manage” kismindan
eklenebilecegi gibi sag tarafta bulunan “Assign Resource” butonuna tiklanarak da eklenebilir.

o%e

¢ Lifesci ===

# Home

& Projects

& Reservations

£ Balance

™= Trainings

6 Update Account

© Satisfactory Survey

@ Support

All Projects

Project Title

Project Title

«1»

2 Principal Investigator

Created
Date Status Manage d Resource
vy R e¥=

9 %

‘Assign Resource’ butonu tiklandiktan sonra acgilan sayfada “Choose Resource” butonuna tiklanarak

cihazlar listelenebilir.

o%e

# Home

& Projects e
& Reservations v
B Balance v
™= Trainings b
© Update Account v

O Satisfactory Survey

O Support

All Resources

«»

Assign Resource

Resource Name

Choose Resource

2 Principal Investigator =

Assign Resource
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* 'Lifesci ™=

@ Home

%& Projects v
& Reservations v
B Balance v
™= Trainings v
© Update Account v

© Satisfactory Survey

® Support

2 Principal Investigator v

Assign Resource

Resource Name

Choose Resource

Choose Resource - '

Fiber Lazer Metal Kesme ve Markalama Makinesi

Hizli Prototipleme Cihazi - Objet 3D Printer
Orgi Cihazi - Steeger Usa

Yay Sarma Cihazi - MCS 105BP

“«» Parylene Kaplayici - SCS PDS2010E
Mikroskop - Hirox KH8700

Kal Firini - Thermo Scientific K114

All Resources

Metal Kaplama - Vaksis Angora

Plazma Sistemi - Nordson March AP-300 v )

Agilan listeden istenilen cihaz secilip alta bulunan ‘Assign Resource’ butonuna tiklanir.

..‘ ..LifeSCi wasues v.»-..«»t

@ Home
& Projects
& Reservations

B3 Balance

= Trainings v

© Update Account v

@ Satisfactory Survey

O Support

2 Principal Investigator v

Assign Resource

Resource Name

\ Choose Resource \
Assign Resource

Resource assingment succesfull

All Resources

Resource Name Resource Place Resource Statu Action

Parylene Kaplayici - SCS PDS2010E Servis Koridoru Available i

Yy £

Eklenen cihazlar asagida listelenir. Cihaz kaldirmak istenilirse “Action” kisminda bulunan kaldirma

butonuna tiklanabilir.
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4- Projeye Kullanici Ekleme

Proje sahibi kayit olduktan ve projesini olusturduktan sonra projede calisacak diger kisiler (6grenciler,
firma galisanlari vb.) “User” olarak kayit olmalidir. Proje sahibinin kendisi bir kullanici olusturamaz.
Projede calismak isteyen kullanicilarin kendisi proje sahibini ve proje sahibinin _hangi projesinde
calismak istedigini segcmelidir. Bu islemi yapan “User” kullanicilarini proje sahibi uygun goériirse onaylar
veya onaylamaz.

Projede ¢alisacak diger kullanicilar igin “User” olarak nasil kayit olabileceklerini ve projeye nasil
katilabileceklerini gbsteren ayri bir dokiiman hazirlanmistir.

Sol taraftaki meniide yer alan “Projects” kismi secilerek alt sekmeden “Projects” butonuna tiklanarak
olusturulan projeler gorilebilir. Proje sahibi “Manage” kisminda bulunan “Project Users” butonuna

tiklayarak projesinde calisacak kullanicilari onaylayabilir veya reddedebilir.
%
e *r:p I
" Lifesci”
# Home
All Projects
& Projects et
& Reservations v I ) Created
Project Title Date Status Maj age Add Resource
S Balance v Project Title 07.01.2021 e
™= Trainings N
«1»
6 Update Account h

@ Satisfactory Survey

@ Support
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“Project Users” butonuna tiklandiktan sonra asagidaki resimde yer alan sayfa agilir.

“Awaiting Approval” kisminda projede galismak istenen kullanicilar listelenir. “Status” kisminda yer
alax “Accept” butonu ile kullanici projeye dahil edilir. “Reject” butonu ile istegi reddedilir.

e
°
# Home
Project Title
& Projects A
Awaiting Approval
& Reservations v
S Balance v User Name Join Date tatus
i o [}
- Teainings ~ Project User & @x
© Update Account v «1»
O Satisfactory Survey
Accepted User
© Support
User Name Join Date Status
Principal Investigator 7.01.2021 &
«1»
Rejected User
«»
“Accepted User” kisminda projede ¢alismasi kabul edilen kullanicilar listelenir.
ifesci™
# Home
Project Title
& Projects v
Awaiting Approval
& Reservations W
B Balance v
= Trainings Accepted User
© Update Account
User Name Join Date Status
@ Satisfactory Survey
Principal Investigator 7.01.2021 &
€ sipport Project User 7.01.2021 &

«1»

Rejected User

“Rejected User” kisminda reddedilen kullanicilar listelenir.
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5- Rezervasyon Olusturma

Proje sahibi projede calisan diger kisiler icin rezervasyon olusturmak zorunda degildir. Projede

calisan kisiler kendi hesaplarindan giris yaparak calistiklari projede bulunan cihazlar icin randevu
alabilir.

Sol meniide yer alan “Reservations” butonuna tiklayarak rezervasyon mendisiine ulasilabilir.

v

\ 4

v

”

“My Reservation” kisminda mevcut ve gegmis rezervasyonlar goriintilenebilir.
kisminda projelerde c¢alisan tim kisilerin rezervasyonlari

“Make Reservation” kismindan proje sahibi kendisi igin rezervasyon olusturabilir.
“Reservation Request with Engineer” kismindan ayrintili bir rezervasyon olusturulabilir.

Ekipman ve tesis kullanimina iliskin ek talepler, tehlikeli kimyasallarla calisma, hassas drnekler
icin ek dnlemler alma gibi istekler varsa bu adimdan rezervasyon olusturulabilir.

“My Users Reservation”
goruntulenebilir.
o
% Lifesci™=
@& Home

& Projects

& Reservations

» My Reservations
» My Users Reservation
» Make Reservation

» Reservation Request with
Engineer

B Balance

= Trainings

© Update Account

O Satisfactory Survey

@ Support

BOUN USER GUIDELINES

4 Principal Investigator v

BOUN is a shared user facility available to researchers, state enterprises and private sectors all

over Turkey and the World.

You can see the list of equipment and their usage fees on BOUN's facility page.

To benefit from the BOUN facilities, you need to register as a principle investigator (PI), submit a

project via BOUN-IS.

Once your project is approved by BOUN you will be able to assign researchers (students,
postdoctoral researchers, engineers, technicians) and equipment to the project.

We kindly request you to take a minute to fill out our satisfaction survey to let us know how we
are doing. This is very important for us to improve the service we provide you.

All users are required to follow the safety rules and guidelines of BOUN while they are using the

facilities.
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5.3. Make Reservation

)

Sol meniide yer alan “Reservations” butonuna tiklayarak agilan meniiden “Make Reservation’
butonuna tiklanir. Acilan sayfadan istenilen proje ve cihaz secilir. Uygun olan tarih ve saati secip
“Make Reservation” butonuna tiklayarak rezervasyon olusturulur.

oo
© P S sopapter
" Lifesci
# Home
Make Reservation
& Projects b
Select Project
& Reservations ol Project Title i
» My Reservations Select Resource
» My Users Reservation Parylene Kaplayici - SCS PDS2010E &
» Make Reservation
Select Date
» Reservation Request with
Engineer 10 v | January v| 2021 .
H Balance ™ Select Time
= Trainings Vv 09:00 v 09:15(10-01) ~

v
© Update Account Make Reservation

© Satisfactory Survey

@ Support Reservations

Days 07.01.2021 08.01.2021 09.01.2021 10.01.2021 11.01.2021 12.01.2021 13.01.2021 14.01.2021

Rezervasyon alinacak cihazi kullanmayi bilmiyor iseniz énce “Trainings” béliminden bir mihendis
ile birlikte o cihazin kullanim egitimi alinmalidir.

Bazi cihazlar her rezervasyonda bir mihendis ile beraber kullaniimalidir. Bu cihazlar otomatik
olarak sistemde kayitlidir.

Eger rezervasyon alinmak istenen saatlerde bir baskasi randevu olusturmus ise “Select Time”
kisminda o saatler gériinmez.

Rezervasyon almak istediginiz cihaz arizali ve ya bakima girmisse “Select Resource” kisminda o
cihaz listelenmez.

Alinan rezervasyona ydneticinin onay vermesine gerek yoktur.
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-...
L ] L o] L O—
. Lifesci
& Home
Make Reservation
& Projects v
Select Project
& Reservations R Choose a project ¥
B Balance o Select Resource
Parylene Kaplayici - SCS PDS2010E i
= Trainings v Y prayet
Select Date
© Update Account v
10 v | January v 2021 ¥
O Satisfactory Survey
Select Time
O Support
09:00 v | 09:15(10-01) v

Make Reservation

Reservation is successfully completed.
ﬂu
Reservations

Days 07.91.2021 08.01.2021  09.01.2021 10.01.2021 11.01.2021  12.01.2021  13.01.2021  14.01.2021

09:00-09:15

e Rezervasyon olusturuldugunda ekranda basarili olduguna dair uyari gériinir ve alttaki takvime
eklenir.

5.4. Reservation Request with Engineer

Eger bir mihendis ile birlikte rezervasyon alinmak istenirse ‘Reservation Request with Engineer’
sekmesine tiklayarak gerekli bilgiler doldurulur. Bu rezervasyon secenegi daha cok asagidaki
durumlar icin tercih edilebilir.

= Calisilacak proje icin ekstra 6nlemler almak gerekiyorsa
= Calisilacak projede tehlikeli kimyasallar var ise

= Biyolojik bir malzeme var ise

= Cevreye zarar verecek malzemeleriniz var ise

e Bu ve benzeri durumlarda ‘Reservation Request with Engineer’ secenegi ile rezervasyon
olusturulmaldir.

o Bilgiler doldurulduktan sonra rezervasyon yonetici onayina génderilir. Yonetici tarih ve

saat secerek rezervasyonu olusturur.
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Asagidaki resimde yer alan alanlar ayrintili olarak doldurulmalidir. Ardindan “Reservation
Request” butonuna tiklayarak rezervasyon talebi olusturulur.

* *Lifesci™

# Home

Retjuest Reservation Waiting For Approval Request List
& Projects v

Select Project
& Reservations ~

Project Title v
» My Reservatians
Select Resource
» My Users Reservation
Parylene Kaplayic - SCS PDS2010E v
b Make Reservation

i r sts 1 i "
+ Reservation Request with Additional requests regarding the equipment and the facility use(*)

Engineer

B Balance ad

BBalance

SPayment Please provide a detalled descriptian of the samplefs) you would like to study(*)
P Trainings v

@ Update Accaunt ~

@ Satisfactory Survey

@ Support

Total Number of Samples(*)

Do your samples contain any Biological materials?
Do your samples contain any patentially hazardous chemicals?

Do your samples have any known hazards ta the environment?(*)

Do your samples have any potential of damaging the equipments?(*)

*The user should attend his/her own reservation for the specified date and time.

Do not share your lagin information with other users.
Reservation Request
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6- Odeme islemleri

Proje sahibi “Balance” sekmesinde bulunan “Payment” butonuna tiklayarak gerekli bilgileri
doldurur ve 6deme yapildigini gbsteren dekont “Dosya Se¢” butonuna tiklanarak sisteme yiiklenir.
Ardindan “Send” butonuna tiklayarak 6deme islemi tamamlanir.

o%e
*

.___'Lifesci"' o=

# Home

Successfully updated.
& Projects

& Reservations

Payments Invoice Details

Bl Balance ~
Date Pl & Project Status Cost Receipt Project Invoice Type
BiBalance ®
7.01.2021 Principal Inve 2000,00 R POF Project Title
BEPayment Personal Corporate
= Trainings v 2.01.2021 Principal Investigator 2500,00 B PDF Adress Description Cost
6 Update Account v

® Satisfactory Survey

Corporation Tax Tax Number 1D No (TC
Heniiz onaylanmam|§ Name Administration Kimlik Nu.)

odeme

& Support

Bank Recelpt (Only PDF)

| Dosya Seg | Dosya secilmedi

Send
Onaylanmis 6deme - \

Dekont yiikleme

Odeme islemi gergeklestikten sonra yénetici onayina sunulur. “Status” “Waiting” olarak gériindir.
Odeme onaylandiktan sonra “Status” “Added” olarak degisir.

Odeme islemi onaylanmadan 6nce ‘Balance’ sekmesinde bir miktar gériinmez. Odeme islemi
onaylandiktan sonra “Balance” sekmesinde bakiye goriiniir hale gelir. Rezervasyon bitiminde
bakiyeden 6denmesi gereken miktar diiser.

Bireysel kullanim yapiliyorsa proje, adres, aciklama, yliklenecek miktar, TC kimlik no ve dekont
girilir.

Firma kullanimi yapilacaksa proje, adres, aciklama, yliklenecek miktar, firma ismi, vergi numarasi
ve dekont girilir.
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“Balance” sekmesinden hesapta bulunan para ile ilgili ayrintilara ulasilabilir.

& . .
., Lifesci ==
A Home
B Projects
& Reservations
B Balance
™= Trainings
® Update Account
O Satisfactory Survey

© Support

2.500,00

Total Deposit (Yatirilan Bakiye)

BankaAd (IBAN:
name
Recipient :

Search

2 Principal Investigator

2.490,00

Balance(Kalan Bakiye)

-10,00

Total Usage (Toplam Kullanim)

Description: BOUN - BOUN Resource Usage Fee / Departman Name and Project Instructor

Follow Balance-Payment through menu to inform the facility about your payment.

START DATE END DATE

\ Choose One

1 .

Usage Balance Table

Type

Project User

rylene Ka
7.01.2021
2 minutes

Usage

Added Balance Table

B’
EXCEL REPORT

Type Date Balance (TL)
Discounted
Amount Amount PlPayment  02.01.2021 15:00 2500,00
Usage Info (TL) (TL)
10 -10
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7- Egitim

Sistemde kayith olan egitimlere “Trainings” sekmesinden ulasilabilir.
“Users Training List” sekmesinden alinmis egitimler gorilebilir.

Bir cihaz ilk _defa kullanilacaksa egitim almak zorunludur. “Make Trainings Request” sekmesinden
kullanilacak cihaz egitimi secilir.

(]
Ve
« .Lifesci St e 2 Principal Investigator «

@& Home

BOUN USER GUIDELINES
IS Projects v

BOUN is a shared user facility#vailable to researchers, state enterprises and private sectors all over Turkey and the World.
& Reservations v You can see the list of egdipment and their usage fees on BOUN's facility page.

To benefit from the£OUN facilities, you need to register as a principle investigator (Pl), submit a project via BOUN-IS.
B Balance v

ct is approved by BOUN you will be able to assign researchers (students, postdoctoral researchers, engineers,

= Trainings ’S techniciangfand equipment to the project.

& Users Training List fortant for us to improve the service we provide you.

All users are required to follow the safety rules and guidelines of BOUN while they are using the facilities.

) Make Training Request
@ Update Account v
@ Satisfactory Survey

O Support

Asagidaki ekranda Ornegi gosterilen egitime katilmak igin “Sign In” yazili kisma tiklanarak talep

olusturulur.

(]
o%e
. %y s p . .
J LleSCI A Principal Investigator v
44 Back
Training List
Resource  Training Sign
No Training Name Resource Name Place Cost Status Signin  Out
1 Plazma Sistemi - Nordson Plazma Sistemi - Nordson 100,00 -2
March AP-300 March AP-300

istek yollandiginda “Status” ,“Requested” olarak gériindir.

(]
**Lifesci==
4 Back
Training List
Resource aining Sign
No Training Name Resource Name Place Cost Status Signin Out
1 Plazma Sistemi - Nordson Plazma Sistemi - Nordson 100,00 -2

March AP-300 March AP-300
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Egitim istegi yonetici onayina gonderilir. Yonetici egitim tarihini belirledikten sonra onaylar. “Status”
asagidaki gibi degisir.

o%e

. % :p Sioa:
. Lifesci
4 Back
Training List
Resource  Training Sign
No Training Name Resource Name Place Cost Status Signin  Out
1 Plazma Sistemi - Nordson Plazma Sistemi - Nordson 100,00 4
March AP-300 March AP-300 ‘Signed For 4 Days
8- Diger

“Update Account” sekmesinden kullanici bilgileri degisikligi veya sifre degisikligi islemleri yapilir.
“Support” sekmesini herhangi bir konu hakkinda bilgi almak veya bir bilgi iletmek igin kullanabilir.

“Satisfaction Survey” kismindaki ankete katilarak goris ve onerilerini iletebilir.



